the art of public speaking 12th edition

The Art Of Public Speaking 12th Edition The art of public speaking 12th edition stands as a comprehensive guide for students,
professionals, and anyone eager to master the essential skills of effective communication. This renowned book, authored by Stephen
E. Lucas, has been a cornerstone resource in the realm of speech communication for over a decade. Its 12th edition continues to
build on the foundational principles of clarity, confidence, and connection, providing readers with practical strategies, insightful
advice, and real-world examples to elevate their public speaking abilities. Whether preparing for a class presentation, a business
pitch, or a community event, understanding the core teachings of this edition can dramatically improve your speaking prowess
and help you engage audiences with authenticity and impact. --- Overview of the 12th Edition What’s New and Improved The
12th edition of The Art of Public Speaking introduces several updates that reflect the evolving landscape of communication. These
include: - Integration of digital and multimedia tools - Emphasis on ethical speaking and responsible message delivery - New
strategies for handling anxiety and overcoming stage fright - Updated research and examples relevant to contemporary audiences -
Enhanced focus on intercultural communication and diversity This edition aims to prepare speakers not just for traditional speaking
scenarios but for the complexities of modern communication environments. Core Principles of Public Speaking in the 12th Edition
Building a Strong Foundation At the heart of the book lies the understanding that effective public speaking is a skill that can be
cultivated through deliberate practice and awareness. The key principles include: - Knowing your audience - Crafting clear and
compelling messages - Using appropriate delivery techniques - Employing ethical standards - Engaging listeners actively The
Communication Process The book emphasizes the importance of understanding the communication process, which involves: 1.
Speaker's message 2. Audience reception 3. Feedback loop 4. Context and environment Mastering this process enables speakers to
adapt their messages for maximum impact. --- 2 Preparing for Effective Speeches Choosing and Narrowing a Topic Effective

speeches begin with selecting a topic that resonates with both the speaker’s interests and the audience’s needs. The process
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involves: - Brainstorming ideas - Considering relevance and significance - Narrowing broad topics into specific, manageable themes
Research and Supporting Materials To establish credibility, speakers must gather accurate and compelling supporting materials,
including: - Statistics and data - Personal anecdotes - Expert opinions - Visual aids Proper integration of these elements enhances
persuasion and clarity. Organizing the Speech The 12th edition underscores the importance of a logical structure, typically
comprising: - Introduction: capturing attention and stating thesis - Body: developing main points with supporting evidence -
Conclusion: reinforcing key ideas and leaving a lasting impression Using clear transitions ensures a smooth flow from one point to
the next. --- Delivery Techniques and Overcoming Challenges Verbal and Nonverbal Skills Effective delivery involves mastering
both verbal and nonverbal communication. This includes: - Vocal variety (pitch, pace, volume) - Eye contact - Gestures and
movement - Facial expressions - Posture The combination of these elements helps establish rapport and credibility. Managing
Speech Anxiety Many speakers experience anxiety, but the 12th edition offers strategies to manage and channel nervous energy: -
Preparation and practice - Visualization techniques - Deep breathing exercises - Positive self-talk - Focus on message rather than
self Building confidence through rehearsal and positive mindset is a recurring theme. Using Visual Aids Effectively The book
advocates for the strategic use of visual aids to enhance understanding: - Slideshows and graphics - Handouts - Physical objects -
Technology integration Visuals should complement the speech without overwhelming or distracting the audience. --- 3 Ethics and
Responsibility in Public Speaking Understanding Ethical Standards The 12th edition emphasizes the importance of honesty,
integrity, and respect when delivering messages. Key points include: - Avoiding plagiarism - Citing sources appropriately -
Presenting information accurately - Respecting diverse perspectives Engaging in Responsible Communication Speakers are
encouraged to consider the social and cultural implications of their messages, promoting inclusivity and cultural sensitivity. ---
Adapting to Modern Contexts Digital and Virtual Presentations With the rise of online communication, the edition explores: -
Techniques for engaging virtual audiences - Managing technology and connectivity issues - Creating compelling digital slides -
Maintaining professionalism in virtual environments Intercultural and Diversity Considerations Effective speakers recognize and
respect cultural differences, tailoring their messages to diverse audiences while avoiding stereotypes or biases. --- Practical Tips for

Aspiring Speakers Practice regularly to build confidence and refine delivery Record and review speeches to identify areas for
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improvement Seek constructive feedback from peers or mentors Attend workshops or join clubs like Toastmasters for real-world
experience Stay updated with current events and topics to ensure relevance --- Conclusion: Mastering the Art of Public Speaking
The 12th edition of The Art of Public Speaking provides a robust framework for developing effective communication skills. It
underscores that public speaking is not merely about delivering information but about connecting with audiences, inspiring trust,
and influencing opinions. By understanding fundamental principles, practicing delivery techniques, and embracing ethical
standards, aspiring speakers can transform their abilities and become confident, compelling communicators. Whether addressing a
small 4 group or a large crowd, the lessons from this edition serve as a valuable guide to mastering the art of public speaking and
making a lasting impact. --- Embark on your journey to becoming an influential speaker today by integrating the insights from the
12th edition of this essential guide. With dedication and practice, you can harness the power of effective communication to achieve
your personal and professional goals. QuestionAnswer What are the key principles discussed in "The Art of Public Speaking 12th
Edition' for effective speech delivery? The book emphasizes principles such as clarity, confidence, organization, audience
engagement, and the use of appropriate visual aids to enhance speech effectiveness. How does the 12th edition of "The Art of Public
Speaking' address overcoming speech anxiety? It offers practical strategies including preparation, practice, positive visualization,
and breathing techniques to help speakers manage and reduce anxiety. What new content or updates are included in the 12th
edition of 'The Art of Public Speaking'? The latest edition incorporates modern digital presentation tools, updated examples, and
expanded sections on ethical speaking and digital communication platforms. How does "The Art of Public Speaking 12th Edition'
suggest structuring a compelling speech? It recommends a clear introduction, well-organized main points with supporting
evidence, and a strong conclusion that reinforces the message. What techniques for audience analysis are highlighted in the 12th
edition? The book discusses methods such as surveys, direct observation, and demographic analysis to tailor speeches to audience
interests and values. Does the 12th edition provide guidance on using visual aids effectively? Yes, it covers designing impactful
visuals, avoiding clutter, and integrating visual aids seamlessly into the presentation to enhance understanding. How important is
non-verbal communication according to 'The Art of Public Speaking 12th Edition'? Non-verbal cues like gestures, posture, eye

contact, and facial expressions are emphasized as crucial elements that support and reinforce verbal messages. What advice does the
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book give for handling difficult questions during a speech? It recommends staying calm, listening carefully, providing honest
responses, and if needed, politely deferring or redirecting challenging questions. How does the 12th edition address ethical
considerations in public speaking? It stresses honesty, respecting diverse viewpoints, giving credit to sources, and avoiding
manipulative tactics to maintain credibility and integrity. Can "The Art of Public Speaking 12th Edition' be useful for beginner
speakers? Absolutely, it offers foundational concepts, practical tips, and step-by-step guidance suitable for those new to public
speaking and looking to build confidence. The Art Of Public Speaking 12th Edition 5 The Art of Public Speaking 12th Edition:
Mastering the Craft of Effective Communication The art of public speaking 12th edition remains a cornerstone resource for
students, professionals, and anyone eager to refine their communicative prowess. As communication continues to evolve amidst
digital transformations and global interconnectedness, mastering the art of public speaking is more vital than ever. This
comprehensive edition not only offers timeless principles but also adapts to contemporary contexts, making it an essential guide in
the toolkit of effective speakers. In this article, we delve into the core themes, strategies, and insights of the 12th edition, exploring
how it empowers individuals to convey ideas confidently, persuade audiences, and foster meaningful connections. --- The
Foundations of Effective Public Speaking Understanding the Significance of Public Speaking Public speaking is more than just
articulating words in front of an audience; it is an art form that influences perceptions, motivates change, and builds bridges
between diverse groups. The 12th edition underscores that effective public speaking is rooted in understanding the audience,
organizing content coherently, and delivering messages with authenticity and confidence. - Influence and Persuasion: Whether
advocating for a cause or pitching a product, speakers aim to persuade. The book emphasizes the importance of ethos (credibility),
pathos (emotional appeal), and logos (logical reasoning) in crafting compelling arguments. - Building Confidence: Many individuals
fear public speaking. The edition offers practical exercises designed to reduce anxiety, such as visualization techniques, deep
breathing, and gradual exposure. The Communication Process A foundational concept introduced is the communication process,
which involves: - Sender: The speaker conveying a message. - Message: The content being communicated. - Channel: The
medium through which the message is transmitted. - Receiver: The audience interpreting the message. - Feedback: The response

from the receiver that completes the cycle. Understanding these components helps speakers tailor their approach to ensure clarity

4 The Art Of Public Speaking 12th Edition



The Art Of Public Speaking 12th Edition

and engagement. --- Structuring Your Speech: The Blueprint for Success Crafting a Clear and Engaging Message The 12th edition
emphasizes that a well-structured speech is essential for audience comprehension and retention. The typical structure includes: -
Introduction: Grabs attention, states purpose, and previews main points. - Body: Contains the main ideas, supported by evidence,
stories, or statistics. - Conclusion: Reinforces key messages and leaves a lasting impression. Organizing Content Effectively Effective
organization involves: - Chronological order: Suitable for historical or process-oriented topics. - Spatial order: Ideal for descriptions
based on physical location or space. - Topical order: Dividing content into subtopics or categories. - Problem-solution order:
Presenting an issue followed by proposed solutions. The book advocates for logical sequencing and signposting—using transitions
and verbal cues—to guide the audience seamlessly through the speech. --- Mastering Delivery Techniques Verbal and Non-Verbal
Communication Delivery is what transforms a well-organized speech into a memorable experience. Key aspects include: - Vocal
Variety: Adjusting The Art Of Public Speaking 12th Edition 6 pitch, pace, and volume to maintain interest and emphasize points. -
Pronunciation and Articulation: Ensuring clarity in speech. - Pausing: Using strategic pauses to allow ideas to resonate. - Gestures:
Complementing words with natural hand movements. - Eye Contact: Engaging with audience members to foster trust and
connection. - Posture and Movement: Demonstrating confidence through stance and movement. Overcoming Delivery Anxiety
The edition provides strategies such as: - Preparation and practice - Visualizing success - Focusing on the message rather than self -
Engaging in relaxation techniques By rehearsing in front of mirrors or recording oneself, speakers can identify areas for
improvement. --- Audience Analysis and Engagement Knowing Your Audience Understanding audience demographics, values,
and expectations enables speakers to tailor their messages effectively. Techniques include: - Conducting surveys or polls -
Observing audience reactions - Asking questions to gauge interest Engaging Your Audience Engagement strategies include: -
Using storytelling to evoke emotion - Incorporating multimedia elements like videos or slides - Asking rhetorical or direct
questions - Including humor where appropriate The goal is to foster a two-way interaction, making the audience feel involved and
valued. --- Visual Aids and Support Materials Effective Use of Visuals Visual aids can enhance understanding and retention when
used appropriately. The 12th edition recommends: - Keeping slides simple with minimal text - Using high-quality images or

graphs - Avoiding over-reliance on technology - Ensuring visuals complement, not overshadow, spoken words Handouts and
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Supporting Materials Distributing handouts can reinforce key points but should be used judiciously to avoid distraction. --- Ethical
Considerations in Public Speaking Honesty and Integrity The book underscores the importance of ethical speaking, which
involves: - Avoiding plagiarism - Presenting accurate information - Respecting differing viewpoints - Maintaining transparency
Responsibility as a Speaker Speakers have a duty to: - Respect diversity and avoid stereotypes - Be mindful of audience
sensitivities - Use language that is inclusive and respectful --- Preparing for Special Occasions Formal vs. Informal Settings
Different contexts demand different approaches: - Formal speeches (e.g., ceremonies, conferences) require polished language and
precise timing. - Informal talks (e.g., team meetings, community gatherings) benefit from a conversational tone. Handling Difficult
Situations Handling challenging questions or interruptions gracefully is vital. Techniques include: - Listening carefully before
responding - Maintaining composure - Clarifying misunderstandings diplomatically --- The Role of Practice and Feedback
Continuous Improvement The 12th edition stresses that mastery comes through consistent practice. Recording speeches, seeking
feedback from peers or mentors, and reflecting on performance are encouraged. Constructive Feedback Effective feedback focuses
on: - Specific behaviors - Suggestions for improvement - Encouragement to build confidence --- The Impact of Technology on
Public Speaking Embracing Digital Tools Modern speakers can leverage: - Presentation software (e.g., PowerPoint, Prezi) - Video
recordings for self- The Art Of Public Speaking 12th Edition 7 review - Audience response systems (clickers, apps) Navigating
Virtual Presentations With remote communication on the rise, mastering online platforms and adapting delivery styles for virtual
audiences is increasingly important. --- Final Thoughts: The Lifelong Journey of Public Speaking The art of public speaking 12th
edition encapsulates that effective communication is a skill honed over time. It demands self-awareness, practice, and a genuine
interest in connecting with others. Whether addressing small teams or vast audiences, the principles outlined in this edition serve
as a guiding light for those committed to becoming compelling speakers. In an era where ideas can spread instantly across borders,
the ability to speak confidently and ethically remains a powerful tool for influence and change. Embracing the strategies, insights,
and ethical considerations presented in the 12th edition equips individuals not just to speak, but to inspire, motivate, and lead. --- In
conclusion, mastering the art of public speaking, as detailed in the 12th edition, is a dynamic and rewarding journey. It combines

understanding human psychology, mastering delivery techniques, and continuously refining one's skills. As communication
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continues to evolve, so too must speakers adapt, embracing new tools and approaches while staying true to the timeless principles
of authenticity, clarity, and respect. Whether for professional advancement or personal growth, investing in public speaking skills
promises a lifetime of meaningful connections and impactful conversations. public speaking, speech delivery, communication skills,
presentation techniques, persuasive speaking, speech preparation, vocal delivery, audience engagement, speech structure, public
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whether a novice or an experienced speaker every student will learn how to be a better public speaker through lucas clear
explanations and thorough coverage by far the leading speech textbook of our time the art of public speaking has defined the art of

being the best for more than six million students and instructors product description

for over 30 years instructors around the world have successfully used the art of public speaking to teach the development and
presentation of effective speeches through personalized and adaptive instruction the program helps each student think critically

build confidence and make the leap from learning the principles to mastering competent speaking in the classroom and throughout

life

this text teaches public speaking skills in the context of cultural influences and resources the author addresses the ways in which
culture shapes forms of appropriate public speaking as well as how public speaking affects the values attitudes and beliefs that shape

cultural spheres of influence
1897 98 includes summaries for 1891 to 1897

the leading text in public speaking the art of public speaking is successful because it works well for both students and instructors
instructors rely on its careful explanations its reinforcing examples and its attention to the basics that help their tentative students
become competent speakers instructors have also come to rely on the most comprehensive package of support materials available
with any text on public speaking for students the book brings the art of public speaking to life by providing a steady stream of

vivid and illustrative examples and by patiently teaching the theory and practice of rhetoric by well chosen examples
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Recognizing the quirk ways to get this book the art of public speaking 12th edition is additionally useful. You have remained in
right site to begin getting this info. acquire the the art of public speaking 12th edition link that we meet the expense of here and
check out the link. You could buy lead the art of public speaking 12th edition or get it as soon as feasible. You could speedily
download this the art of public speaking 12th edition after getting deal. So, past you require the book swiftly, you can straight

acquire it. Its as a result unquestionably simple and correspondingly fats, isnt it? You have to favor to in this atmosphere

1. Where can I buy the art of public speaking 12th edition books? Bookstores: Physical bookstores like Barnes & Noble, Waterstones, and independent

local stores. Online Retailers: Amazon, Book Depository, and various online bookstores offer a wide range of books in physical and digital formats.

2. What are the different book formats available? Hardcover: Sturdy and durable, usually more expensive. Paperback: Cheaper, lighter, and more

portable than hardcovers. E-books: Digital books available for e-readers like Kindle or software like Apple Books, Kindle, and Google Play Books.

3. How do I choose a the art of public speaking 12th edition book to read? Genres: Consider the genre you enjoy (fiction, non-fiction, mystery, sci-fi,
etc.). Recommendations: Ask friends, join book clubs, or explore online reviews and recommendations. Author: If you like a particular author, you

might enjoy more of their work.

4. How do I take care of the art of public speaking 12th edition books? Storage: Keep them away from direct sunlight and in a dry environment.

Handling: Avoid folding pages, use bookmarks, and handle them with clean hands. Cleaning: Gently dust the covers and pages occasionally.

5. Can I borrow books without buying them? Public Libraries: Local libraries offer a wide range of books for borrowing. Book Swaps: Community

book exchanges or online platforms where people exchange books.

6. How can I track my reading progress or manage my book collection? Book Tracking Apps: Goodreads, LibraryThing, and Book Catalogue are
popular apps for tracking your reading progress and managing book collections. Spreadsheets: You can create your own spreadsheet to track books

read, ratings, and other details.

7. What are the art of public speaking 12th edition audiobooks, and where can I find them? Audiobooks: Audio recordings of books, perfect for

listening while commuting or multitasking. Platforms: Audible, LibriVox, and Google Play Books offer a wide selection of audiobooks.

8. How do I support authors or the book industry? Buy Books: Purchase books from authors or independent bookstores. Reviews: Leave reviews on

platforms like Goodreads or Amazon. Promotion: Share your favorite books on social media or recommend them to friends.

9. Are there book clubs or reading communities I can join? Local Clubs: Check for local book clubs in libraries or community centers. Online
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Communities: Platforms like Goodreads have virtual book clubs and discussion groups.

10. Can I read the art of public speaking 12th edition books for free? Public Domain Books: Many classic books are available for free as theyre in the
public domain. Free E-books: Some websites offer free e-books legally, like Project Gutenberg or Open Library.

Introduction

The digital age has revolutionized the way we read, making books more accessible than ever. With the rise of ebooks, readers can
now carry entire libraries in their pockets. Among the various sources for ebooks, free ebook sites have emerged as a popular
choice. These sites offer a treasure trove of knowledge and entertainment without the cost. But what makes these sites so valuable,

and where can you find the best ones? Let's dive into the world of free ebook sites.
Benefits of Free Ebook Sites

When it comes to reading, free ebook sites offer numerous advantages.

Cost Savings

First and foremost, they save you money. Buying books can be expensive, especially if you're an avid reader. Free ebook sites

allow you to access a vast array of books without spending a dime.

Accessibility

These sites also enhance accessibility. Whether you're at home, on the go, or halfway around the world, you can access your

favorite titles anytime, anywhere, provided you have an internet connection.
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Variety of Choices

Moreover, the variety of choices available is astounding. From classic literature to contemporary novels, academic texts to

children's books, free ebook sites cover all genres and interests.

Top Free Ebook Sites
There are countless free ebook sites, but a few stand out for their quality and range of offerings.

Project Gutenberg

Project Gutenberg is a pioneer in offering free ebooks. With over 60,000 titles, this site provides a wealth of classic literature in the

public domain.

Open Library

Open Library aims to have a webpage for every book ever published. It offers millions of free ebooks, making it a fantastic resource

for readers.

Google Books

Google Books allows users to search and preview millions of books from libraries and publishers worldwide. While not all books are

available for free, many are.
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ManyBooks

ManyBooks offers a large selection of free ebooks in various genres. The site is user-friendly and offers books in multiple formats.
BookBoon

BookBoon specializes in free textbooks and business books, making it an excellent resource for students and professionals.

How to Download Ebooks Safely

Downloading ebooks safely is crucial to avoid pirated content and protect your devices.

Avoiding Pirated Content

Stick to reputable sites to ensure you're not downloading pirated content. Pirated ebooks not only harm authors and publishers but

can also pose security risks.
Ensuring Device Safety

Always use antivirus software and keep your devices updated to protect against malware that can be hidden in downloaded files.
Legal Considerations

Be aware of the legal considerations when downloading ebooks. Ensure the site has the right to distribute the book and that you're

not violating copyright laws.
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Using Free Ebook Sites for Education

Free ebook sites are invaluable for educational purposes.

Academic Resources

Sites like Project Gutenberg and Open Library offer numerous academic resources, including textbooks and scholarly articles.
Learning New Skills

You can also find books on various skills, from cooking to programming, making these sites great for personal development.
Supporting Homeschooling

For homeschooling parents, free ebook sites provide a wealth of educational materials for different grade levels and subjects.

Genres Available on Free Ebook Sites

The diversity of genres available on free ebook sites ensures there's something for everyone.
Fiction

From timeless classics to contemporary bestsellers, the fiction section is brimming with options.
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Non-Fiction

Non-fiction enthusiasts can find biographies, self-help books, historical texts, and more.

Textbooks

Students can access textbooks on a wide range of subjects, helping reduce the financial burden of education.

Children's Books

Parents and teachers can find a plethora of children's books, from picture books to young adult novels.

Accessibility Features of Ebook Sites

Ebook sites often come with features that enhance accessibility.

Audiobook Options
Many sites offer audiobooks, which are great for those who prefer listening to reading.

Adjustable Font Sizes

You can adjust the font size to suit your reading comfort, making it easier for those with visual impairments.
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Text-to-Speech Capabilities

Text-to-speech features can convert written text into audio, providing an alternative way to enjoy books.

Tips for Maximizing Your Ebook Experience

To make the most out of your ebook reading experience, consider these tips.

Choosing the Right Device

Whether it's a tablet, an e-reader, or a smartphone, choose a device that offers a comfortable reading experience for you.
Organizing Your Ebook Library

Use tools and apps to organize your ebook collection, making it easy to find and access your favorite titles.

Syncing Across Devices

Many ebook platforms allow you to sync your library across multiple devices, so you can pick up right where you left off, no

matter which device you're using.

Challenges and Limitations

Despite the benefits, free ebook sites come with challenges and limitations.
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Quality and Availability of Titles

Not all books are available for free, and sometimes the quality of the digital copy can be poor.

Digital Rights Management (DRM)

DRM can restrict how you use the ebooks you download, limiting sharing and transferring between devices.
Internet Dependency

Accessing and downloading ebooks requires an internet connection, which can be a limitation in areas with poor connectivity.

Future of Free Ebook Sites

The future looks promising for free ebook sites as technology continues to advance.

Technological Advances

Improvements in technology will likely make accessing and reading ebooks even more seamless and enjoyable.
Expanding Access

Efforts to expand internet access globally will help more people benefit from free ebook sites.
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Role in Education
As educational resources become more digitized, free ebook sites will play an increasingly vital role in learning.
Conclusion

In summary, free ebook sites offer an incredible opportunity to access a wide range of books without the financial burden. They
are invaluable resources for readers of all ages and interests, providing educational materials, entertainment, and accessibility

features. So why not explore these sites and discover the wealth of knowledge they offer?

FAQs

Are free ebook sites legal? Yes, most free ebook sites are legal. They typically offer books that are in the public domain or have the
rights to distribute them. How do I know if an ebook site is safe? Stick to well-known and reputable sites like Project Gutenberg,
Open Library, and Google Books. Check reviews and ensure the site has proper security measures. Can I download ebooks to any
device? Most free ebook sites offer downloads in multiple formats, making them compatible with various devices like e-readers,
tablets, and smartphones. Do free ebook sites offer audiobooks? Many free ebook sites offer audiobooks, which are perfect for those
who prefer listening to their books. How can I support authors if I use free ebook sites? You can support authors by purchasing

their books when possible, leaving reviews, and sharing their work with others.
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